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Visit www.manhattanbank.com and choose Click the Add Payee button to the right, then
Online Banking. enter the Payee Name, Account Number,
Address, City and State. Click Submit to search
Enter your ID & Password in the appropriate for any Electronic Payee matches.

fields and click Submit.

Payee Namn *

NetTeller ID |— ::"":““‘: e e e v e syt thwecar, Eesoai TSRS
NetTeller Password I :::r:num
Submit state * y =
Payes Zip Code * -

G

Select Bill Payment from the Menu Bar.

Complete the remaining fields to set up the

payee. Enter an Alias to create a nickname for

The first time you use Bill Pay, the system wiill
prompt you to choose the accounts from which Payee Name POWER AND LIGHT
you want to pay bills. You may add any of the :::: ;:': |w |
checking accounts tied to your NetTeller ID. Account Number 54348

. : "
some account types may be subject to additional per Zip Code a1z

transaction fees. Phone Number | || || |

Bill Payment - Set Up Account
Select Account[Solne acourt 7]
[ vbme [ Cancer ]
Bill Payment - View Payee List I
ayrre Account Number Typie
. COMPANT NAME 1Z3456789012343678 Electronic ALTive Edit Delete
Accept the Enrollment/Transactions fees to
complete the enrollment process.
You may also choose the starting number of Payees display on the Payees Page of
checks submitted in Bill Payment. Bill Payment.

Bill Payment Service Charges Terms and Agreement
Monthly Bill Pay Fee for Account: Business Checking

Enroliment Fees
Enroliment fees will be waived.

Transaction/Cycle Fees
All transaction and cycle fees will be waived for statement cycles, The following fees will apply:
s Monthly fee of §

Please select the left-mast digit for Bill Payment check numbers 1= *

* This will enable you to distinguish personal check nurbers from Bill Paymant check numbers



http://www.manhattanbank.com/

Click the Add Payee button to the right, then
enter the Payee Name, Account Number,
Address, City and State. Click Submit to search
for any Payee matches.

Payes Nam *
Payee Acoount Number * Flasas seee e uccvent mambarseacly o e

Address Line 1 *

Address Line 2

city *

State * =

Payes Zip Code *

*ibeatat s ovavined Sl

If the Payee was not available for Electronic
Payment, Click the Add Check Payee button
displayed on the screen.

Complete the remaining fields to set up the

Payee. *The Payee Name will appear on the Pay to the
Order Of line of any checks sent to this payee.

The Account Number and Address fields are
required. If you do not have an account
number for the payee, enter n/a.

Payee Name Your Payee
Payee Type Check
Payee Alias

Account Number nia

Example: 16-12043 39403
Address Line 1

Address Line 2

City

State -

Zip Code 5206

Phone Number

Payees display on the Payees Page
of Bill Payment.

nt - View Payee List
0

123456709012345670 Electronic Edit Delete

na Chrck Active Edit Delete

There are two ways to add payments:

Click Add Payment from the Bill Pay menu.

Choose the Pay From Account,
as well as the Payee.

Enter the Amount of the payment and any
Memo comments (memo is optional and only
displays on payments made by check).

The Frequency is how often you want the bill
paid. For one time payments, it is quicker to use
the Quick Payment option.

The Payment Date is the date the payment
should be sent to the payee. *Allow 2-3 business
days for Electronic Payees to receive their payment, and 5-7
days for Check Payees.

For recurring payments, choose when you want
the last payment made (Expiration Date).

Pay from account Sawings -
Payee |Se|ect Pavyee ... ;I
Amount i

Memo I

Alert when payment is processed [~

Frequency lm
Payment Date [prezienie
Payment Description |

Select History from the Bill Pay menu. The

default amount of history will display. *to change

the default setting, choose Options - Display Options.

Use the drop down menu to change the
amount of history displayed.

Bill Payment - Payment History from 027122006 to 02/27 /2006

Yiew Payment History For: ILast 15 days 'I

ki
Last 15 days
Last 30 days
Search Payment Histor

Bill Payment - Add Payment |

Quick Payment

Click Quick Payment from the Bill Pay menu.
Select the Payee(s) you want to send a
payment to and click Submit.

Select the Payment Date, Account, and
Payment Amount for each payment.

Bill Payment - Quick Payment
[

Date Acciunt

02/27 /2006 B comeenr e [ Cheking = p . Joo

Vazieo0s LB My PAYEE [ [chedarg =] o Lfoo
[ cancel |

Payments added display on the Main Page
of Bill Payment.

Choosing Search Payment History will
allow you to search by Payee, Payment
Date and Dollar Amount.

Bill Payment - Select Payment History Options
Payee |AH 'l

From IW By
To [1731/2008 B
Begin nmountli l—
End Amount I— l_
Sort By [Cate =]

Then By I 'l
Then By | 'l
Sort Order " pscending ™ Descending

Chi #/Eloc. Ref

Proorssid

Bill Payment - ¥iew Payment History Details
Payee: My Payee
Payment Status: Processed
Payment Type: Check
Check Number: 4000000000
Amount: $10.00
From Account: Checking
Memo Line Comments:
Processed Date: 07/29/2005 02:30:12
Sent Date: 07/29/2005 07:29:05
Confirmed Date: 07/29/2005 07:29:05
Confirmation Number: 90013

Bill Payment history is available for 19 months.



